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To convert current 
VHS and ¾” 
videotapes to DVD 
to include the 
LWLC naming 
convention and 
metadata. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
1. Collect tapes 
to be converted 
 
2.  Finalize 
naming 
convention/met
adata 
 
3.  Begin 
conversion 

 
 
Compare number  
of converted 
tapes to 
remaining tapes 
to be converted. 

 
 
Consist of 
count of 
DVDs 
ready for 
patron use. 
 
 
 
 
 
 
 

 
                    
        Prioritize tapes to be converted.  12 tapes converted 
for the month.  Archive tapes completed.  Overall total 
since Feb.2010 is 742.   
                      
 

 
 
To determine if the 
pace of conversion 
is adequate 

       

 


